In order to install Office 365 and Excel in specific on your MacBook to make use of “Evaluate Formula”
option, which is not currently supported by the Excel on Mac OS, you need to take some further steps.

This tutorial consists of 5 main steps to be taken:
1. Making a Microsoft account

Installing Oracle VirtualBox Manager

Making a new virtual machine

Installing Window 10

Installing Office 365

nok v

Each one can be done by following the provided steps.

In short, they will be built on top of each other, starting from Oracle VirtualBox and you will need your
Microsoft account for the transitions:

[ Office 365 (Excel) ]

A

[ Windows 10 ]

[ Virtual Machine ]
A

[ Oracle VirtualBox

Making a Microsoft account

First step is making a Microsoft account while being enrolled as a student, to show your affiliation with UCI

and to purchase a free version of Windows 10 and Microsoft 365.

Go to https:/www.oit.uci.edu/help/microsoft/software-for-students/office-365-pro-plus/ and follow the steps.

In the end, you should have a username and password. The username will look like
UCInetID@personalmicrosoftsoftware.uci.edu, with your assigned UCInetID.

Installing Oracle VirtualBox Manager

1. Go to https://www.virtualbox.org and click on “Download”



virtualbox.org “

Welcome to VirtualBox.org!

as well as home use. Not only is VirtualBox
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DOS/Windows 3.x, Linux (2.4, 2.6, 3.x and 4.x), Solaris and OpenSolaris, 05/2, and OpenBSD. » [T Febru:
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2. Choose “OS X hosts” and download installation file

a8e < > @O

& virtualbox.org &

Download VirtualBox

Here you will find links to VirtualBox binaries and its source code.
About
Screenshots VirtualBox binaries

By you agree to the terms and conditions of the respective license.

Documentation

End-user docs this has been discontinued in 6.1. Version 6.0 will remain supported until July 2020.

nce release which bigrvagd
mbilllv o e regression:
the Char for details.

= [ January 14, 2020
VirtualBox

. January 14, 2020

alﬂl sz.am
released a

intenance rel nnim |mprw=i

sumury it fcas ragransiorm. S

the Changelog for detalls.
ber 41, 2019

» [ Decem
VirtualBox 6.1 released

Oracle shipped a n!w major
release, VirtuslBox 6.1. See the
Changelog for details.

search.

Login

If you're looking for the latest VirtualBox 6.0 packages, see VirtualBox 6.0 builds. Please also use version 6.0 if you need to run VMs with software virtualization, as

Technical docs If you're looking for the latest VirtualBox 5.2 packages, see VirtualBox 5.2 builds. Please also use version 5.2 if you still need support for 32-bit hosts, as this has
i been discontinued in 6.0. Version 5.2 will remain supported until July 2020.
Contribute
[ 6.1.4

+ “+Windows hosts

+05 X hosts
Linux distributions
« ©Solaris hosts

—

The binaries are released under the terms of the GPL version 2.

See the changelog for what has changed.

You might want to compare the checksums to verify the integrity of downloaded packages. The SHA256 checksums should be favored as the MDS algorithm must be

treated as insecure!
* SHA256 checksums, MD5 checksums

Note: After itis to upgrade the guest additions as well.
VirtualBox 6.1.4 Oracle VM VirtualBox Extension Pack

« ChAll supported platforms

Support for USB 2.0 and USB 3.0 devices, VirtualBox RDP, disk encryption, NVMe and PXE beot for Intel cards. See this chapter from the User Manual for an
introduction to this Extension Pack. The Extension Pack binaries are released under the VirtualBox Personal Use and Evaluation License (PUEL). Please install the same

version extension pack as your installed version of VirtualBox.

3. Double click on “VirtualBox.pkg”




L VirtualBox

1 Double click on this icon:

VirtualBox.pkg

Run the VirtualBox application

Viq"alaﬁ

from the Applications Folder:

A
Applications

4. Go to Applications and run “VirtualBox.pkg”
[ N [® Applications
< sl o= =v #« & Qiiseareh
Favorites Name Date Modified
@Airbrop “/ Pages Apr 1, 2020 at 11:06 AM
#® Photo Booth Mar 24, 2020 at 9:51 PM
(£ Recents & Photos Mar 24, 2020 at 9:51 PM
_ @ Podcasts Mar 24, 2020 at 9:51 PM
) =3 Preview Mar 24, 2020 at 9:51 PM
5 Desktop & PyCharm Dec 18, 2019 at 7:49 AM
B Documents: @ QuickTime Player Mar 24, 2020 at 9:51 PM
o Downloads % | Reminders Mar 24, 2020 at 9:51 PM
@ safari Mar 24, 2020 at 9:51 PM
iCloud ! O siri Mar 24, 2020 at 9:51 PM
¢ iCloud Drive B Skype Mar 12, 2020 at 2:45 PM
- Stickies Mar 24, 2020 at 9:51 PM
Locations B Stocks Mar 24, 2020 at 9:51 PM
Q VirtualB... & @ System Preferences Mar 24, 2020 at 9:51 PM
0 Telegram Apr 1, 2020 at 11:03 AM
Tags | TextEdit Mar 24, 2020 at 9:51 PM
@ Red @ Time Machine Mar 24, 2020 at 9:51 PM
® Cranan Qv Mar 24, 2020 at 9:51 PM
» [ Utilities Mar 24, 2020 at 9:52 PM
Yellow @ VirtualBox.pkg Feb 19, 2020 at 8:33 AM
) Green W Voice Memos Mar 24, 2020 at 9:51 PM
@ Blue ™ WhatsApp Mar 14, 2020 at 3:04 PM
W Xcode Mar 24, 2020 at 10:29 PM
| © Purple © zoom.us Yesterday at 4:05 AM

Size

124.5 MB

5. Allow virtual box to be installed and follow the installation process

UserManual.pdf

TOOL

VirtualBox_Uninstall.tool

Kind
Application
Application
Application
Application
Application
Application
Application
Application
Application
Application
Application
Application
Application
Application
Application
Application
Application
Application
Folder
Installe...ackage
Application
Application
Application

Application



‘e Install Oracle VM VirtualBox

: ; This package will run a program to
‘ ! determine if the software can be installed.

® Introducﬂ To keep your computer secure, you should only run
‘ programs or install software from a trusted source. If .
Destinatio| you're not sure about this software’s source, click aller will
J Cancel to stop the program and the installation. ow, you will
allatio g systems
Installatiof Cancel Continue feature set

Summary s

Click on “Continue”
@ ‘& Install Oracle VM VirtualBox

Welcome to the Oracle VM VirtualBox Installer

o Introdurtion Oracle VM VirtualBox for macOS

stination Select Welcome to Oracle VM VirtualBox 6.1.4 for macOS! This installer will
guide you through the installation process. In a minute from now, you will
Installation Type @ be able to execute virtual machines running different operating systems
on your desktop. You will find that VirtualBox delivers a great feature set
. and excellent performance.

De

Installation

Summary

Continue

Click on “Install”



@ ‘& Install Oracle VM VirtualBox Q-

Standard Install on “Macintosh HD"

Introduction This will take 254.9 MB of space on your computer.
Destination Select Click Install to perform a standard installation of this software
for all users of this computer. All users of this computer will be

e liosiallation Supy @ able to use this software.

Change Install Location...

Customize Go Back Install

e You might need to make some privacy changes and grant permission for installation, if this was the
case, in the pop-up window:
o Click on the lock

® < B Security & Privacy [ Q

lcy |l FileVault  Firewall  Privacy

A login password has been set for this user Change Password...

Require password 5 minutes ﬁ after sleep or screen saver begins

Introduction
Destination Sele

Installation Typi
Installation

& Summary Allow apps downloaded from:

System software from developer “Oracle America, Inc.” was blocked
from loading.

[E5] Click the lock to make changes. 7




o You can see it is unlocked, now click on Allow button
@ < i Security & Privacy Q

FilevVault  Firewall  Privacy

A login password has been set for this user =~ Change Password...

Require password 5 minutes E after sleep or screen saver begins
Show a message when the screen is locked
Disable automatic login

Introd

Destit
Install
Install

® Sumr

Allow apps downloaded from:

App Store
o App Store and identified developers

_Lf"-:l;\

System software from developer “Oracle America, Inc.” was blocked Allow
from loading.
p
E Click the lock to prevent further changes. Advanced...

d

6. Installation is successful, you can click on Close now
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‘e Install Oracle VM VirtualBox

Introduction

Destination

Installation

Summary

The installation was completed successfully.

¢

Installation Type @

~

The installation was successful.

The software was installed.

Go Back
>
7. Go to Application and double click on “VirtualBox” icon
[ NON ] [ Applications
[ <[> ] &8 m= =~ %~ M|l @) Qsearch
Name ~  Date Modified Size Kind

=/ Pages Apr 1, 2020 at 11:06 AM 546.4 MB  Application

%% Photo Booth Mar 24, 2020 at 9:51 PM 5.4 MB  Application

# Photos Mar 24, 2020 at 9:51 PM 46.1 MB  Application

o Podcasts Mar 24, 2020 at 9:51 PM 31.5 MB  Application

ﬁ Preview Mar 24, 2020 at 9:51 PM 40.2 MB  Application

& PyCharm Dec 18, 2019 at 7:49 AM 1.02 GB  Application

. QuickTime Player Mar 24, 2020 at 9:51 PM 15.2 MB  Application

| Reminders Mar 24, 2020 at 9:51 PM 23.7MB  Application

@ safari Mar 24, 2020 at 9:51 PM 24.8 MB  Application

ﬂ Siri Mar 24, 2020 at 9:51 PM 1.8 MB  Application

B Skype Mar 12, 2020 at 2:45 PM 257.8 MB  Application

- Stickies Mar 24, 2020 at 9:51 PM 1.9 MB  Application

B Stocks Mar 24, 2020 at 9:51 PM 1.1MB  Application

“ System Preferences Mar 24, 2020 at 9:51 PM 6.1 MB  Application

Q Telegram Apr 1, 2020 at 11:03 AM 75.9 MB  Application

| TextEdit Mar 24, 2020 at 9:51 PM 5.5 MB  Application

0 Time Machine Mar 24, 2020 at 9:51 PM 1.4MB  Application

o TV Mar 24, 2020 at 9:51 PM 68.7 MB  Application

B Utilities Mar 24, 2020 at 9:52 PM --  Folder
g rtualBox /a 248 AB Application

8. Ifyou can see Oracle VM VirtualBox Manager, you are all set for now © and can move to next step.

‘& VirtualBox.pkg
W Voice Memos
® WhatsApp

W Xcode

Feb 19, 2020 at 8:33 AM
Mar 24, 2020 at 9:51 PM
Mar 14, 2020 at 3:04 PM

Mar 24, 2020 at 10:29 PM

1245 M

3.8 MB
277.9 MB
16.83 GB

Installe...ackage
Application
Application
Application
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Preferences Import Export ©  New

Welcome to VirtualBox!

The left part of application window
contains global tools and lists all virtual
machines and virtual machine groups on
your computer. You can import, add and
create new VMs using corresponding
toolbar buttons. You can popup a tools
of currently selected element using
corresponding element button.

You can press the 8? key to get instant

help, or visit www.virtualbox.org for
more information and latest news.

Making a new virtual machine

You should first make a new virtual machine named “Windows 10” and then go through the standard windows
10 installation experience.

1. Go to https://www.microsoft.com/en-us/software-download/windows10ISO to download the ISO file of
windows 10 and choose the given edition.

sane < m & microsoft.com ) & o b I s

B Microsoft | Software Download Offce . Windows «  Windows Insider Preview +  FAQ AllMicrosoft v Search O Signin (A

Download Windows 10 Disc Image (ISO File)

You've been routed to this page because the operating system you're using won't support the Windows 10
media creation tool and we want to make sure you can download Windows 10. To use the media creation
tool, visit the Microsoft Software Download Windows 10 page from a Windows 7, Windows 8.1 or
Windows 10 device.

You can use this page to download a disc image (ISO file) that can be used to install or reinstall Windows 10.
The image can also be used to create installation media using a USB flash drive or DVD.

@ Before you begin

Select edition

Windows 10 editions below are valid for both Windows 10 Home and Windows 10 Pro.

»'EW’Z: :
_' Windows 10

Privacy



2. Select the Language
e < m & microsoft.com <) ¢ [+] th [ull =
R

Select edition

Windows 10 editions below are valid for both Windows 10 Home and Windows 10 Pro.

Windows 10

Privacy

@ More download options

Select the product language

You'll need to choose the same language when you install Windows. To see what language you're currently
using, go to Time and language in PC settings or Region in Control Panel.

| v Choose
Arabic
Brazilian Portuguese
Bulgarian
Chinese Simplified
Chinese Traditional
Croatian the Microsoft Terms of Use for this website.
Czech
Danish
Dutch

_’ English
Cnntich Intarmatinnal

3. Choose the 64-bit version and wait for the ISO file to be downloaded

e

=3

-8 < in] & microsoft.com ) & 0

Download Windows 10 Disc Image (ISO File)

@ Before you begin

T

Downloads

o a
e am |
s@ssls a—— -
=

Choose a link below to begin the download. If not sure which one to choose then refer to FAQ.

Windows 10 English International

64-bit Download ‘——-
32-bit Download

Links valid for 24 hours from time of creation.
Links expire: 4/5/2020 5:06:00 AM UTC

@ Give feedback

4. When the download was completed, you can see it in your Download folder in Finder.



& microsoft.com

Download Windows 10 Disc Image (ISO File)

@ Before you begin

Downloads

Choose a link below to begin the download. If not sure which one to choose then refer to FAQ.

Windows 10 English International

64-bit Download
Open in Finger ﬁ
32-bit Download
Music
Ics-7

Links valid for 24 hours from time of creation.

Links expire: 4/5/2020 5:06:00 AM UTC
\ Files

Win10_1909_Englishinternational_x64.iso

@® Give feedback

5. Now it is time to make a new virtual machine named “Windows 10”, so open the VirtualBox.

@ ® Oracle VM VirtualBox Manager
J\’TZ/- -
( [ - ;
%%g Tools // g= (/J iﬂj @ {:}
Preferences : Import Export @ New Add Add (Ctrl+A)

Welcome to VirtualBox!

The left part of application window
contains global tools and lists all virtual
machines and virtual machine groups on
your computer. You can import, add and
create new VMSs using corresponding
toolbar buttons. You can popup a tools
of currently selected element using
corresponding element button.

You can press the 3? key to get instant
help, or visit www.virtualbox.org for
more information and latest news.

6. Click on “New” to create a new virtual machine.



@ Oracle VM VirtualBox Manager

%%g Tools // %E &Q UQ L@ | {:} {)j

Preferences . Import  Export

‘CI:‘"\‘

i ctrl
Welcome to VirtualBox! ~ "°" N

The left part of application window
contains global tools and lists all virtual
machines and virtual machine groups on
your computer. You can import, add and
create new VMs using corresponding
toolbar buttons. You can popup a tools
of currently selected element using
corresponding element button.

You can press the 3#? key to get instant
help, or visit www.virtualbox.org for
more information and latest news.

7. Assign “Windows 10” as the name, you can call it whatever you want, and then click Continue.
® Oracle VM VirtualBox Manager

Name and operating system
Please choose a descriptive name and destination folder for the new
virtual machine and select the type of operating system you intend to
install on it. The name you choose will be used throughout VirtualBox
to identify this machine.

Name: 'Windows 10|

Machine Folder: /Users/mary/VirtualBox VMs

Type: Microsoft Windows

=)

RO
K

Version: = Windows 10 (64-bit)

Expert Mode GoBack = ([LIELIYY = cancel



8. You can choose any memory size within the range or go with the recommended size as can be seen and

click Continue.
g QOracle VM VirtualBox Manager

Memory size

Select the amount of memory (RAM) in megabytes to be allocated to
the virtual machine.

The recommended memory size is 2048 MB.
2048 . MB

4 MB 16384 MB

Go Back ntinue Cancel

s

9. Choose Create a virtual hard disk now and click Create.
@ Oracle VM VirtualBox Manager

Hard disk

‘f]:"l‘

If you wish you can add a virtual hard disk to the new machine. You
can either create a new hard disk file or select one from the list or
from another location using the folder icon.

If you need a more complex storage set-up you can skip this step and
make the changes to the machine settings once the machine is
created.

The recommended size of the hard disk is 50.00 GB.

Do not add a virtual hard disk
) Create a virtual hard disk now
Use an existing virtual hard disk file

Empty

GoBack  [efcid  Cancel

10. Choose VHD as the virtual hard disk file type and click Continue.



Oracle VM VirtualBox Manager

Hard disk file type

Please choose the type of file that you would like to use for the new virtual
hard disk. If you do not need to use it with other virtualization software you
can leave this setting unchanged.

VDI (VirtualBox Disk Image)
© VHD (Virtual Hard Disk)
VMDK (Virtual Machine Disk)

Expert Mode Go Back W Cancel

11. Choose Fixed Size storage and click Continue.

Oracle VM VirtualBox Manager

Storage on physical hard disk

Please choose whether the new virtual hard disk file should grow as it is
used (dynamically allocated) or if it should be created at its maximum size
(fixed size).

A dynamically allocated hard disk file will only use space on your physical
hard disk as it fills up (up to a maximum fixed size), although it will not
shrink again automatically when space on it is freed.

A fixed size hard disk file may take longer to create on some systems but
is often faster to use.

Dynamically allocated
© Fixed size

GoBack el Cancel




12. File location and size can be changed here. We go with the recommended size which is SOGB but you
can change it based on the free space on your machine. Then click Create.

)|
Oracle VM VirtualBox Manager
File location and size
| Please type the name of the new virtual hard disk file into the box below or
click on the folder icon to select a different folder to create the file in.
/Users/mary/VirtualBox VMs/Windows 10_/Windows 10_.vhd| E:
Select the size of the virtual hard disk in megabytes. This size is the limit
on the amount of file data that a virtual machine will be able to store on the
hard disk.
50.00 GB
4.00 MB 2.00TB
l Go Back | Create | Cancel I
13. Windows 10 virtual machine is created, we should now install windows 10 on it. .
(€] ‘ Oracle VM VirtualBox Manager
N g —
444 Tools e e . 4
“JU J New Settin: 1
gs ) Start
| .
51/ | Windows 10 R— & General = preview
tﬁ)‘ &) powered Off O Name: Windows 10
Operating System: Windows 10 (64-
bit)
(1] system

Base Memory: 2048 MB

Boot Order: Floppy, Optical, Hard
Disk

Acceleration: VT-x/AMD-V, Nested
Paging, Hyper-V
Paravirtualization

& pisplay

Video Memory: 128 MB
Graphics Controller: VBoxSVGA
Remote Desktop Server: Disabled
Recording: Disabled
& Storage

Controller: SATA



Installing Window 10

This is a typical Windows 10 installation process.

1. in Oracle VirtualBox Manager, select Windows 10 machine and click Start. In the window shown,
you should choose the location of Windows 10 ISO file we downloaded in the previous step. Click on

the icon shown.

L

Now click on Add Disk Image

Please select a virtual optical disk file or a physical

optical drive containing a disk to start your new virtual

machine from.

The disk should be suitable for starting a computer from
and should contain the operating system you wish to
install on the virtual machine if you want to do that now.

The disk will be ejected from the virtual drive

automatically next time you switch the virtual machine
off, but you can also do this yourself if needed using the

Devices menu.

Empty

Video Memory:
Graphics Controller:
Remote Desktop Server:
Recording:

2] storage
Controller: SATA

&

Go Back Start

128 MB
VBoxSVGA
Disabled
Disabled

L

Choose a virtual optical «

Cancel




[ e ] T N
07Av @d Disk Imagé \?—J/—
5%6 Tot Add  Create : Refresh
— Na A Virtual Size
eald | Wi m
',fg )
E
e
Search By Name | @S¢ B
—_—
Leave Empty Cancel Choose
- — — ~ 1cel
Video Memory: 128 MB
Graphics Controller: VBoxSVGA
Remote Desktop Server: Disabled
Recording: Disabled
[z storage
Controller: SATA
Choose the ISO file location and click Open.
< v = @) Downloads S Q
Favorites &1 Applications > Files
ICS -7
% Recents =1 Desktop > Music
A Applications ' Documents b
- .
=] Desktop 1 Movies > el
@ Documents 7 Music > P "
o Downloads nitk_data >
& Pictures >
iCloud & Public >
& iCloud Drive PycharmProjects >
VirtualBox VMs >
Tags Win10_1909_Englishinter
@ Red national_x64.iso
ISO Disk Image - 5.42 GB
* Orange
Vellow Information
T e Created Today, 3:41 PM
All virtual optical disk files (*.dmg... ﬂ
New Folder Options Cancel m

Click on the .iso file and then Choose.




(g Lem
LA Tol Add Refresh
Jud
1 Name A Virtual Size
(sl ] Wi v Not Attached "
'.-_1701 & Win10_1909_Englishinternational_x64.iso 5.05 GB , E
e
Search By Name |5 XS B
Leave Empty Cancel 100SE
= ~ 1cel
Video Memory: 128 MB
Graphics Controller: VBoxSVGA
Remote Desktop Server: Disabled
Recording: Disabled
2] Storage

Controller: SATA

Now click on Start to run the Windows 10 installation.

Windows 10 [Powered Off] —

17 Please select a virtual optical disk file or a physical
Il JLUJ Toi optical drive containing a disk to start your new virtual
U machine from.
a7 Wi The disk should be suitable for starting a computer from
o and should contain the operating system you wish to R

install on the virtual machine if you want to do that now.
The disk will be ejected from the virtual drive
automatically next time you switch the virtual machine
off, but you can also do this yourself if needed using the
Devices menu.

Win10_1909_Englishinternational_x64.iso (5.05 & |

|

Go Back m Cancel

Video Memory: 128 MB
Graphics Controller: VBoxSVGA
Remote Desktop Server: Disabled
Recording: Disabled
2] storage

Controller: SATA




2. Choose the installation language and click next.

4 Windows Setup

Language to install

Time and currency format

Keyboard or input method: [TRTEREREREEI j

Enter your language and other preferences and click "Next” to continue.

oy EiRKlE R Lens

Click on Install Now.

tla Windows Setup

Install now

Repair your computer

ration. Al rights reserved

eoEds ENUEE Lt




3. Since we are going to use the free version provided for students, you do not need a product key for now.

o Windows Setup

Activate Windows

If this is the first time you're installing Windows on this PC (or you're installing a different edition),
you need to enter a valid Windows product key. Your product key should be in the confirmation
email that you received after buying a digital copy of Windows, or on a label inside the box that
Windows came in

The product key looks like this: XOOCO(- OGO X000 X000 X0

I you're reinstalling Windows, select 1 don't have a product key. Your copy of Windows will be
automatically activated later.

1 Collecting information 2 Installing Windows

LeOESp i Ol @ e Left 3¢

Choose Windows 10 Education and click next.

@ o5 Windows Setup

Select the operating system you want to install

Operating system Architecture Date modified
Windows 10 Home 64 07/10/2019
Windows 10 Home N B4 07/10/2019
Windows 10 Home Single Language 07/10/2019

Windows 10 Education N 07/10/2019
Windows 10 Pro 07/10/2013
Windows 10 Pro N 07/10/2019

Description
Windows 10 Education

1 Collecting information 2 Installing Windows

okdg EHiRb®® e




Accept the license terms and click next.

@ of Windows Setup

Applicable notices and licence terms

Last updated June 2018 ~
MICROSOFT SOFTWARE LICENSE TERMS
WINDOWS OPERATING SYSTEM

IF YOU LIVE IN (OR IF YOUR PRINCIPAL PLACE OF BUSINESS IS IN) THE
UNITED STATES, PLEASE READ THE BINDING ARBITRATION CLAUSE
AND CLASS ACTION WAIVER IN SECTION 11. IT AFFECTS HOW
DISPUTES ARE RESOLVED.

Thank you for choosing Microsoft!

Depending on how you obtained the Windows software, this is a license
agreement between (i) you and the device manufacturer or software installer

[A1 accept the licence terms

ecting information 2 Installing

okpdy EHRUEGE s

4. Choose Custom: Install Windows Only.

& o Windows Setup

Which type of installation do you want?

Upgrade: Install Windows and keep files, settings and applications
| The files, settings a plicat

whe

1 Collecting information 2 Installing

oudy EHiRlERwLnx




5. Choose the Drive to be installed and click next.

@ oy Windows Setup

Where do you want to install Windows?

Name Total size Freespace Type

= Drive 0 Unallocated Space 500 GB 500 GB

[ e——— |

ecting information 2 Installing Windows

peokdy =HiRUE R Lens

6. Select the Region.

Let's start with region. Is this correct?

Tuvalu

U.S. Minor Outlying Islands
U.S. Virgin Islands

Uganda

Ukraine

United Arab Emirates

United Kingdom

= & O @ & Left 3¢



Set the Keyboard Layout.

s this the right keyboard layout?

If you also use another keyboard layout, you can add that next.

United Kingdom

Canadian Multilingual Standard

English (India)

Irish

Scottish Gaelic

United States-Dvorak

United States-Dvorak for left hand

DOkS s  EiK st

And see whether you need a second keyboard or you want to skip.

Do you want to add a second keyboard layout?

000000
oOo0o000
(== == J{ ==

Add layout

LeRey HiRle st




7. Instep 3, we skipped purchase key, because we wanted to register the free version for UCI students.
Sign in with your Microsoft account (UCInetID@personalmicrosoftsoftware.uci.edu) and click next.

= Sign in with Microsoft

Work or school account

_> @personalmicrosoftsaftware.uci.edu

Which account should | use?

Sign in with the username and password that you use with Office 365 or other business

services from Microsoft.

Domain join instead Privacy & cookies Terms of use

Enter the Password and click next.

Enter your password

Enter the password for @personalmicrosoftsoftware.uci.edu

Forgotten password?

E i @ e et



8. A couple of additional steps you will see in the process.

Do more across devices with activity history

If you want timeline and other Windows features to help you continue what you were doing, even when you switch devices, send Microsoft
your activity history, which includes info about websites you browse and how you use apps and services. Select Learn more to find out how

Microsoft products and ser

Learn more

Accept the Privacy Setting.

use this data to personalise experiences while respecting your privacy.

Qo EHRFUGRLN

Choose privacy settings for your device

Microsoft puts you in control of your privacy. Choose your settings, then select ‘Accept’ to save them. You can change these settings at any

Online speech recognition

Use your voice for dictation and to talk to Cortana and other apps that
use Windows cloud-based speech recognition. Send Microsoft your
voice data to help improve our speech services.

® Yes
Find my device
Turn on Find my device and use your device's location data to help
you find your device if you lose it. You must sign in to Windows with
your Microsoft account to use this feature.

® Yes
Inking & typing
Send inking and typing data to Microsoft to improve the language
recognition and suggestion capabilities of apps and services running
on Windows.

® Yes

9. Click on set up PIN

time.

Location

Get location-based experiences like directions and weather. Let
Windows and apps request your location and allow Microsoft to use
your location data to improve location services.

® Yes

Diagnostic data
Send all Basic diagnostic data, along with info about the websites you
browse and how you use apps and features, plus additional info about
device health, device activity and enhanced error reporting.

® Full
Tailored experiences
Let Microsoft offer you tailored experiences based on the diagnostic
data you have chosen (either Basic or Full). Tailored experiences mean

personalised tips, ads and recommendations to enhance Microsoft
products and services for your needs.

Learn more

= & G & & Left3e

&



Your organisation requires Windows Hello

What takes seconds to create and gives you fast and secure sign-in? A Windows Hello PIN! It only
works on your device, so it stays off the web.
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With your UCI Microsoft account press next.

B Microsoft
@personalmicrosoftsoftware.uci.edu

More information required

Your organisation needs more information to keep
your account secure

Use a different account

Iy
—>

Terms of use  Privacy & cookies -+ -
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You need to enter your phone number for Additional Security Verification and then click next.



B2 Microsoft

Additional security verification

©2020 Microsoft L

Beores

Enter the verification code you received on your phone and click on Verify.

8% Microsoft

Additional security verification

3

Secure your a

account

Step 2: We've sent a text message to your phone on

When you receive the verification code, enter it here

crosoft  Lega
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Set the PIN number and click on OK.



Windows Security

Set up a PIN

Create a PIN to use instead of passwords. Having a PIN makes it
easier to sign in to your device, apps and services.

[ include letters and symbols

=& 0@ & Leit

10. You are all set, click on OK.

All set!

You can sign in with your PIN now.
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You will now be entered to Windows Desktop.



L Type here to search

You have accomplished so far. © let’s start the last step.
Installing Office 365

1. You already have the Microsoft account. Go to https://www.office.com and enter with your username
and password. You can see Install Office on the upper right-hand corner of the page.
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2. Click on “Install Office” and choose Office 365 apps.
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P Type here to search

3. You can now click on “Run”.

Install Office

Office 365 apps
Includes Outlook, OneDrnive for Business,
Word, Excel, PowerPoint, and more.

Other install options

Select a different language or install other
apps available with your subscription.

More in OneDrive

M Feedback
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gEl & () Microsoft Office Home X | 4+ s

httpsy//www.office.com/?aut

@ Say "yes" © Stay online

Click Yes to start installing

What do you want to do with Setup.Def.en-us....exe
(5.3 MB)?
From: c2rsetup.officeapps.live.com

4. Click on YES to allow installation process of Office 365.

User Account Control

Do you want to allow this app to make
changes to your device?

G Microsoft Office

Verified publisher: Microsoft Corporation
File origin: Hard drive on this computer

Show more details

Yes
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It will automatically start installing.

lE eEE] ) Microsoft Office Home X l+ v
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Please stay online while Office downloads

We'll be done in just a moment.
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Click on Close when done.
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You're all set! Office is installed now

Click Start to view your apps.
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5. You can access Excel from “Windows Menu” on the bottom left-hand of the screen.
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You are good to go. Enjoy.



